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Technical Information Guide (Schools)

NATIONAL TOURING THEATER

PLEASE FORWARD TO TECHNICAL DIRECTOR or ON-SITE PERSON IN CHARGE

PLEASE NOTE: Approximately one week to two weeks prior to the date of your performance, the Eckerd Theater Company will contact you by phone or email to review and confirm details, technical requirements and other site arrangements.

How to Contact Us

Eckerd Theater Company at the Marcia P. Hoffman Performing Arts Institute

1111 McMullen Booth Road, Clearwater, FL 33759

Melody Craven, ETC Artistic and Booking Coordinator
Phone (727) 712-2784 - e-mail: mcraven@rutheckerdhall.net
www.eckerdtheatercompany.com
Arrival of Company
The ETC touring company of 2-5 actors travel in a cargo van, arriving 1-1/2 to 2 hours prior to performance time, assuming you open 30 minutes before curtain. Please meet or arrange to have a crewmember meet the Eckerd Theater Company Van to indicate where load-in takes place and where the company can park the van after load-in is completed.

Load-In/Load-Out
There must be an on-site person with authority to make decisions and answer question available at all times. Please inform the Eckerd Theater Company Technical Manager of any union regulations.  Eckerd Theater Company requests that all available stagehands assist the company load-in. 

Our technical manager will direct load-in. Load-in (set up) or load-out (tear down) takes approximately 1 hour when the company works alone and takes less time with assistance.

Space Requirements
Our productions require a space no smaller than 30' wide, 20' deep and 8’ height. We prefer to play as far downstage as possible (allowing for front light).   Please consult the Eckerd Theater Company Coordinator as soon as possible if the dimensions do not meet our requirements; or if the stage is not a conventional proscenium stage.

Briefly describe your performance space: 

____________________________________________________________________________________
____________________________________________________________________________________

____________________________________________________________________________________
Lighting and Sound
1. If theater lighting is available, we would like a full stage, bright general warm wash and general cool wash with adequate front light for face fill.  One electrician is needed to run lights during the show and to be available during the load-in to work with our Tour Manager to set cues and do a rough focusing if necessary.

2. If there is no lighting system, please replace any burned out bulbs in the performance area and have it as brightly lit as possible.

3. Sound: Although ETC requires only access to electrical outlets in order to use its own sound equipment, it is often preferable that our sound be patched through the presenter’s system.  If the performance space seats more than 450 persons, sound enhancement must be available.  Eckerd Theater Company uses “Sennheiser Evolution 300 series” wireless Microphones.    The following is to be furnished by the Presenter in order to use this system:

- A mixing board with a minimum 6-channel XLR input capacity

- 2 inputs for cd/tape/Mini disc

- 1 Monitor or the ability to power our ¼” input monitor

- A minimum of two (2) speakers for the audience

- ETC will need access to an electrical outlet and/or extension cords.      

Stage/Deck/Performance Area
We require: 
1. No house curtain or curtain operator.

2. Stage or performance area must be cleared, swept and mopped.  If the performance area is carpeted, please vacuum.

3. Three chairs placed behind the set for props and costume pieces.

4.  Soft, black masking at the back and sides of the playing area, if available. 

Dressing Rooms
1. Separate sanitary facilities be provided for male and female actors and shall be properly masked from view of the audience or public to ensure privacy.
2. Toilets and lavatories are clean and sanitary, and wherever possible, will be separate facilities from those provided for the audience.
3. Sinks with hot and cold running water be available in or reasonably convenient to the dressing area.
4. Dressing rooms shall be comfortably heated and/or ventilated. 
Hospitality
1. For a PERFORMANCE with a 7:00AM ARRIVAL TIME:  Breakfast snacks (coffee, water, juice or fruit tray) should be provided for all actors. 

2. For ALL PERFORMANCES: Bottled water must be provided.

Photograph Restrictions
THE TAKING OF PHOTOGRAPHS OR RECORDINGS OF ANY KIND IS EXPRESSLY FORBIDDEN WITHOUT THE WRITTEN CONSENT OF ECKERD THEATER COMPANY.

Supervision
During performances, students in attendance must be adequately supervised by teachers and or adult chaperones.  Students MUST NOT be left unattended.  Failure to provide supervision will be grounds for postponing or preempting the scheduled performance and the presenter will be obligated to all fees.

Question & Answer Session
As part of our commitment to art education, Question & Answer Sessions are always provided immediately after the performance unless the presenter requests that a session not be done.

Important Timings to Know
· 45-50 minutes running time for performance. (Please remember to turn off bells, buzzers and PA systems in the performance area during the performance)
· 5-10 minute Q & A after performance
· 45 minutes prior to house opening company does sound check 
· 30 minutes minimum break between performances is required. If there is only a 1/2 hour scheduled between two performance and the first performance starts late, the second performance may need to start late to allow for the full half-hour break for the actors. 
· Following final performance, ETC will require one hour to strike and load-out.

This Tech rider is to be signed and returned to ETC. 
Please make a copy for your information.

___________________________
   _________________________

Printed First Name



Printed Last Name

          ______________________________         _________________________
Venue Authorized Signature
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